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Level 1

Improving Own Learning

(Example One)

PLAN  ( Do( Review
LP1.1 Confirm targets

	What do I want to learn? What is my goal? (e.g. to improve my IT skills, to book a holiday)



	What two targets have I agreed to help me work towards my goal?  (e.g. Target 1: to set up a database of customers, Target 2: to use mail merge to send out information to customers)

Target 1: 


	Target 2: 



	When will I finish? 

1 
2 

	
	How will I know I have reached my targets? (i.e. what evidence will there be to show what I can do?)

1 
2 


	Things I need to do. (e.g. go to IT workshops, ask my teacher  for help, practise word processing)

	Action points:
	Date it must be done by: 
	Date done:

	1. 

	
	

	2. 
	
	

	3. 
	
	

	4. 

	
	

	5. 

	
	

	

	What help will I need? (e.g. help from your tutor, trainer, materials, text books)




	

	Who will check my progress?

Name:  
When will this happen?  Date:  
………………………….  


	(tick ( to show who they are)
Tutor  FORMCHECKBOX 
       trainer  FORMCHECKBOX 
       supervisor  FORMCHECKBOX 
      assessor  FORMCHECKBOX 
        other  FORMCHECKBOX 
 

(please state)

	

	“The candidate has worked with me to confirm their targets and to plan how to meet them.”



	Witness/assessor (signature):    
(e.g. tutor, supervisor, course leader)

Candidate Name: 
	Date: 
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Plan  ( DO ( Review
LP1.2  Follow plan

	As you followed your action plan, how did you learn? (tick boxes)                             

	I learnt by: 

using pictures/diagrams       

reading/talking/writing 

listening 

watching

doing


	 FORMCHECKBOX 
     

 FORMCHECKBOX 
      

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 
  

	

	Did you have to make any changes to how you learnt? 

Yes, a lot     FORMCHECKBOX 
                     Yes, a little bit      FORMCHECKBOX 
                            No      FORMCHECKBOX 

If Yes, then what changes did you make, and how did it help you to improve your learning? (e.g. I asked if I could go to extra lessons on databases, as I found it harder than I thought)



	

	What support and help did you get to meet your targets? 


	“I confirm that the candidate has: 

· completed action points on time and made any changes needed

· used support given by others to help meet targets”



	Witness/assessor (signature):      
(e.g. tutor, supervisor, course leader)

Candidate Name: 
	Date:  
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Plan  ( Do ( REVIEW
LP1.3 Review progress and achievements

	Talk to your tutor/supervisor and write down here:
i) what you think you have learned (e.g. more about subjects, new skills, more about yourself)  

     

	ii) Look back at your “Do” sheet.  Of the ways you said, which way do think you learned best?  (e.g. watching a demonstration then having a go, trying things to see if they work)  



	

	What do you think went well?  Give an example:  


	What do you think did not go so well?  Give an example: 



	

	What have you achieved (including targets you have met)? (e.g. I set up the database and used it to find out which customers live locally) 



	

	What does your tutor/supervisor say you need to do to make your performance better? (e.g. make your work neater, use your plan to keep you on time, ask more people for help)



	

	“I confirm that the candidate has:

·  identified what and how they have learned, the targets they have met and their achievements

· checked what they need to do to improve their performance.”



	Witness/assessor (signature):        
(e.g. tutor, supervisor, course leader)

Candidate Name: 
	Date:  
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