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Level 2

CoPE
                   Student Presentation Evidence Sheet 
                                   OP2: Planning and Giving an Oral Presentation

	1. Planning



	What will my talk be about?   

     


	Where will I get information about the subject of my talk?   

     



	2. Preparation



	What are the main points I want to make in the talk?   

·      
·      
·      
·      
·      


	Which image(s) will I use and what will this help me to show? (e.g photos, maps, graphs)  
     


	Which other method will I use to support my talk and keep the audience interested? (handouts, advice leaflets, music, a quiz?)  

     


	What evidence will I have of my preparation for the talk? (e.g. notes)   

     


	What resources do I need to prepare for the talk? (e.g. PowerPoint presentation; OHTs; handouts; equipment)   

·      
·      
·      



	Candidate Name:      
	Date:                                 

	Tutor Signature:       

	Date:      
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