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Level 3

CoPE
Observation Checklist

D3: Communication through Discussion

	What was the subject and purpose of the discussion?   

     


	What was the candidate’s purpose when contributing to the discussion? 
(e.g. to present a complicated line of reasoning or argument; explain events; express ideas or opinions)   

     


	Who else was involved in the discussion?   

               

	
	

	Did the candidate…                                (tick ()
…make clear and relevant                     FORMCHECKBOX 
          FORMCHECKBOX 
                   

contributions suited to the purpose       Yes          No     
of the discussion?                                                 


	Comments/examples:
     


	…contribute in a way that suited the      FORMCHECKBOX 
          FORMCHECKBOX 
     

situation? (e.g. the level of                            Yes          No     
formality; the nature of the group)                      


	      


	…show they were listening carefully      FORMCHECKBOX 
         FORMCHECKBOX 
  

by making relevant comments              Yes          No            

and using appropriate body

language?                                         


	              


	…respond sensitively?                           FORMCHECKBOX 
          FORMCHECKBOX 
    

(e.g. acknowledge gender and cultural               Yes          No
aspects; how others might be

feeling)

	      



	…ask pertinent questions to develop     FORMCHECKBOX 
          FORMCHECKBOX 
     
points and ideas?                                  Yes          No      

	     


	…make openings to encourage             FORMCHECKBOX 
          FORMCHECKBOX 

others to contribute? (e.g. invite others        Yes          No                                                          
to speak; ask follow-up questions to 

encourage people to develop points)            
                                                              
	     


	Candidate Name:      

	Date:      


	Observed by:       

	Role of Observer:

(e.g. tutor, supervisor, course leader) 
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