[image: image1.png]Nz

AN

ASDAN



Level 1

CoPE
Observation Checklist

D1: Communication through Discussion

	What was the subject and purpose of the discussion?   




	What had the candidate done to find out about the subject?   




	Who else was involved in the discussion?   



	
	

	Did the candidate…                                 (tick ()
…provide information relevant                FORMCHECKBOX 
          FORMCHECKBOX 
           

to the subject?                                                 Yes          No


	Comments/examples:



	…say things that suited the purpose      FORMCHECKBOX 
          FORMCHECKBOX 
          

of the discussion? (e.g. describe events;      Yes          No
express opinions; develop ideas)                      


	


	…judge when to speak and how            FORMCHECKBOX 
         FORMCHECKBOX 

much to say?                                        Yes          No            


	


	…speak clearly in a way that                 FORMCHECKBOX 
          FORMCHECKBOX 
  

suited the situation? (e.g. the amount         Yes          No
said; the manner and tone of voice; 

the vocabulary used)         


	

	…show they were listening                    FORMCHECKBOX 
          FORMCHECKBOX 
           
carefully? (e.g. by body language;                   Yes          No
by making relevant comments)                                                 

	

	…ask questions to clarify points?            FORMCHECKBOX 
          FORMCHECKBOX 
 

                                                              Yes          No                                                          
	

	Candidate Name: 
Observed by:  

	Date: 
Role of Observer:

(e.g. tutor, supervisor, course leader) 
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