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Level 1

CoPE
Observation Checklist

OP1: Planning and Giving an Oral Presentation

	What was the subject of the talk?   




	Who was the audience for the talk?   




	How did the candidate prepare for the talk?   



	
	

	Did the candidate…                                 (tick ()
…speak clearly in a way that                 FORMCHECKBOX 
          FORMCHECKBOX 
           

suited the situation?                                     Yes          No


	Comments/examples:



	…keep to the subject?                           FORMCHECKBOX 
          FORMCHECKBOX 
                                                                                   

                                                              Yes          No

	


	…use words that everyone could           FORMCHECKBOX 
          FORMCHECKBOX 

understand?                                          Yes          No            


	


	…use a relevant image and refer to it   FORMCHECKBOX 
          FORMCHECKBOX 
  

in the talk?                                            Yes          No   


	


	Candidate name:  

	Date: 


	Observed by:  
	Role of Observer:

(e.g. tutor, supervisor, course leader) 
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